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BOTH THE SIGNED APPLICATION FORM AND SUPPORTING DOCUMENTS MUST BE SENT TO THE APPROPRIATE FACULTY BEFORE ANY INTERVENTION
TO BE RECEIVED BY THE TEACHING PERSONNEL SERVICES AT LEAST 3 MONTHS BEFORE ARRIVAL
CURRENT LAST NAME : ………………………….                        FIRST NAME : ………………….
(Nom d’usage)                                                                                       (Prénom)     
CADRE A REMPLIR OBLIGATOIREMENT PAR LA COMPOSANTE
TO BE FILLED BY THE FACULTY

COMPOSANTE : 
 
SECTION : 


N° DU POSTE UTILISE : 

AU TITRE DE L’ANNEE BUDGETAIRE : 


REMUNERATION PROPOSEE (Indice Nouveau Majoré) : 


( RECHERCHE : PRECISER LE NOM DU LABORATOIRE : ………………………………………………………………

( ENSEIGNEMENT : DESCRIPTION DES ENSEIGNEMENT(S) CONFIE(S) : 


NOMBRE D’HEURES D’ENSEIGNEMENT EFFECTUEES (HETD) : 


DATE DEBUT DE L’INTERVENTION : à compter du  ………………….…………
NOMBRE DE SEMAINES CONSOMMEES : ………semaines (ex : pour une invitation d’1 mois indiquer 4 semaines)
AVIS DU DIRECTEUR DE COMPOSANTE : 
( Favorable
( Défavorable

(sauf contingent réservé recherche)

SIGNATURE DU DIRECTEUR 

ET CACHET DE LA COMPOSANTE :
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 : Le PV et la liste d’émargement du CCD doivent impérativement être joints au dossier

(sauf contingent réservé recherche)
Enseignant(e) recruteur(se) :

Nom ……………………………………………………………………………………………………

Adresse mail : ………………………………………………………………………………………….

Numéro téléphone mobile : ……………………………………………………………………………

PERSONAL INFORMATION AND DETAILS
Gender :

  Female


 Male

Last name (maiden) : 
     Current last name : 


(Nom de famille)                                                                             (Nom d’usage)
First name(s): 


(Prénom-s) 
Marital status : 
 Single 
      Married since 



 Divorced since 
      Widowed since 


Date of birth : 
     Place of birth : 


Nationality : 


Personal address :  


Post code : 

City : 


Country : 



Telephone number : 
   Email address : 

LAST TITLE OR DIPLOMA
	GRADE OR DIPLOMA
	DELIVERED BY
	YEAR

	
	
	


LIST OF SUPPORTING DOCUMENTS TO JOIN WITH THIS FORM

(LISTE DES PIECES A JOINDRE AU DOSSIER)
· Typed employer attestation stating (Employer’s name and address, country, current position 
held and missions).    

· Up-to-date CV.
· Photocopy of valid ID card / passeport
· Bank Transfer Information NOT handwritten from the bank, including BIC/SWIFT code, IBAN and address of banking institution or other banking document (typewritten, dated and signed by the applicant).
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 The invited professors or lecturers have to requests an appointment by email to his manager and to present for the appointment themselves to the Teaching Personnel Service (in French : service des personnels enseignants) - on the west side of university library building (1st floor)  in order to sign their installation’s transcript and, if needed, to complete his file for financial information.
[image: image4.jpg]


 If the applicant does not already have a French Social Security final registration number, he/she must come to France with an official document, translated into French by certified translation, stating date and exact place of birth as well as both parent’s full legal names.
AGE REQUIREMENTS FOR INVITATION
WARNING : All non-permanent public officer cannot remain in employment beyond the age limit. This limit is set to 67 years old. 

ELIGIBILITY REQUIREMENTS FOR APPLICANTS

CONDITIONS DE REVEVABILITE DES CANDIDATS
Applicants (whether French or not) can be recruited as invited Professor or Lecturer, and are teaching or researching in a higher education or research facility abroad.

They are named by decree, by an academic council gathered in a restricted formation, for a period which may not be less than one week or more than one year. 

Article 12 of Decree No. 91-267 of March 6, 1991 specifies that the appointment decree may be valid for several consecutive years. In this case, the duration of the invitation is for each year concerned between one week and 6 months. This appointment can be renewed.
APPLICANTS WITHOUT FRENCH CITIZENSHIP: FORMALITIES TO FULFILL
1. Residency permit and Working authorization
 National from a country member of the European Union, the European Economic Area, Switzerland, Andorra or Monaco: You are not subject to any formalities.

Members of the European Union : Austria, Belgium, Bulgaria, Cyprus, Czech Republic, Denmark, Estonia, Finland, Germany, Greece, Hungary, Ireland, Italy, Latvia, Lithuania, Luxembourg, Malta, Netherlands, Poland, Portugal, Romania, Slovakia, Slovenia, Spain, Sweden.
Members of the European Economic Area: Iceland, Liechtenstein, Norway.
 National from another country:
Before arriving in France:
· An hosting agreement can be delivered by the University Teaching Personnel Service (SPE in French) if you or your structure requires it. In order to get your researcher-scientist VISA and a certificate of the French Immigration and Integration Office (in French, OFII: Office Français d’Immigration et de l’Intégration), you must then present yourself to the French Embassy consular services in your country of origin with the aforementioned  agreement.

· For those staying more than three months: you have to bring a Family Record copy, or a certified translation of your birth certificate, you will need them in France for all your administrative procedures with the prefecture.

When you arrive in France:
For those staying more than three months: you will have to complete the certificate issued by the Consulate and send it back to OFII of your department of residency in France
2. Social Security Number
 During your first working month, you won’t benefit from social protection. It is your responsibility to do all needed procedures to be covered before arriving in France. Failing that, and in case of accident, sickness or maternity, all costs will remain at your expense.
 When arriving in France, the administration will assign you a temporary number, needed to receive your first wage. For the next months, you have to go to the French Social Security Fund assigned to your residency with your contract, your resident permit (signed by OFII) and your wage slip for your permanent number.

If already have a permanent Social Security Number, you must bring it with you.
I hereby certify understanding all information mentioned on this document, and that I provided accurate information to the best of my knowledge.

Done in 
, on the 


Surname, first name and signature: 











ANNEX
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INFORMATION NOTICE
GUESTS FROM THE EUROPEAN ECONOMIC AREA

SOCIAL SECURITY PROTECTION

In order to be exempt from the French general social security contribution, please send to the university faculty service (in French: service des personnels enseignants) (West side of the university library building – 1st floor)
the form A1     
proving you have social insurance coverage for illness and old-age in your home country.



APPLICATION FORM TO RECEIVE A VISITING TEACHER





Decree n°85-733 of the 17th July 1985 modified on associate or visiting university professors and lecturers
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